ACC Calgary Section – Incident Reporting
What is an Incident?
	Type of Event
	Is this An Incident?
	Reportable to Insurance Company
	Reportable to ACC National Safety Committee

	Event leading to serious injury or death
	Yes
	Yes - mandatory
	Yes - mandatory

	Event involving a US citizen (no matter how serious)
	Yes
	Yes - mandatory
	Yes - mandatory

	Event involving a minor injury
	Maybe
	Maybe – if unsure, report to Lawrence White at National: he will decide
	Yes

	Event involving no injuries but involving unusual circumstances
	Maybe
	Maybe – if unsure, report to Lawrence White at National: he will decide
	Yes

	Near miss event
	Maybe
	No
	Yes


Section Safety Committee

The Calgary Section Safety Committee consists of:

The Section Chair

The Section National Representative

The Chair of the Ski Committee

The Chair of the Climbing Committee
Who Should do the Reporting

Trip leader
· Makes written notes of exact time and location of incident, and as many details as possible. May delegate this to someone else on the trip.
· Gets as many witnesses as possible to write down what occurred (preferably prior to talking to each other).
· Tells all trip participants and witnesses not to discuss the incident with the press.

· Immediately reports incident, by any means possible (e.g. verbal, written, email) to the Section Safety Committee. If no member of the Safety Committee is available, the trip leader should report incident to National Office.
Section Safety Committee
· Immediately report the incident to Lawrence White (National  Director, Facilities) or Bruce Keith (National Executive Director). The reporting would normally be done by the Section National Representative, by any means possible (e.g. verbal, written, email).
· Report the incident to the National Safety Committee.
· Reminds trip leader and any witnesses not to discuss the incident with the press.

National Office
· Immediately reports the incident to the Insurance Company (if necessary).
· Provides guidance to Section Safety Committee and trip leader on further reporting

· Deals with the press, if necessary.
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